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Multiple Enrollment

A student may be enrolled in more than one school site simultaneously. This is called multiple
enrollment. One school site is designated as the primary site and the other school site is
designated as the part-time site. As a result, the student will have more than one open status
record.

There are two ways to multiply enroll a student:

e Multiple Enrollment — New Student
e Multiple Enroliment — Changing the Status for an Active Student

It is important to note that multiple enrollment must be carried out from a student’s primary site.

New Student with Multiple Enrollment
Determine which school site will be the primary site for the new student. Log into the primary
school and click the Enrollment button. Begin “new student” enrollment process.

To multiply enroll the student, choose ‘Primary site of multiple sites’ in the Status field drop-
down box. Select the proper Entry Code and click Continue. Continue with the enrollment
procedure until the student’s information is complete.

47555 2000- Student Entry Data - Sani-Stansbur

Student ID | 32335
Name |Gray |Devon |D
Last First Middle
SSN| -~ Birth Date | 01/01/1995 15 Years 9 Months old
Ssio Home Language | Ukrainian =l
Gender |Fema|e j LEP Student Language |<Unset> j
Address = Choose Household |
Line 1 |123 Hope Street

Line 2 |
City | Fun City State |UT  Zip |84075- Geo Code | A Tooele HS Fee ~|
Track | A 720 09/10 =] YRS Primary Site of Multiple Sites i
Entry Date |10/21/2010 Entry Code |E1-1st time enrolled this year  ~
Grade |Ninth j Teacher/Advisor |
Back Continue
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A student with a status of “primary site of multiple sites” is eligible to enroll part-time at another
school site within the district. To execute this procedure, you must be logged onto the student’s
primary site.

To initiate the multiple site enrollment procedure, click on “Student Editor”. In the Find/Add
Student screen search for the student. Mark the “District Wide Search or Re-Enroll Student” box
and then click “Enroll”.

5 2000+ Fing, (RN .. Stansury i Shooi 2009 /20101 [N

MAME - Last First Middle Birthdate:
| Gray |—D av | | i
mmiddiyyyy
Student 1D S5I1D
" Expanded Search Students Found [~ Soundex Search
Last First Middle Ident 551D Birthdate School Enroll OK
Gray Devan D 32335 01/01/1995 Sani-Stansbury Hig Future
o ]
District Wide Search
—_h v or New ‘ Enroll | Select ‘ Cancel ‘
Re-Enroll Student

A dialog box will appear with the prompt “Do you wish to add a part-time enrollment at another
location?” Answer “Yes” to continue.

5250 o T v it i S 0 001 R

NAME - Last First Middle Birthdate:
|Gr:a},r |Dev | | I
mmiddiyyyy
Student 1D 5S5ID
" Expanded Search Students Found [" Soundex Search
Last First | Middle | Ident | SSID__ | Birthdate | School Enroll OK
Gray SIS 2000+ Find / Add Student - Sani-Stansbury High Schoaol [2009 7 2010] | Hig Future
| This Student Is Currently Enrolled With 720 As The Primary School,
= Do You Wish To Add A Part-Time Enrollment At Another Location?
'_.' [ Yes I l Mo
Jd | +
Jv or New i Enroll : Select Cancel ‘
Re-Enroll Student
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Enter the data for part-time enrollment. Select “Part Time” for the “Status” and “NA-Non-
Attender” for the “Entry Code”. Once completed, click Save.

E-Last Eirst Middle

Gray ﬁ SIS 2000+ Part-Time Student Entry Data - Sani-5tansbur...

dent 1D Student ID | 32335
panded Last Name |Gray Soundex Searc

_ast First | Devan Enroll Ok
| Devaon Middle ID— | if Future
School |Sani—TD|:|eIe Homeschoal Testingj
Track |A 990 09/10 ~]
Must be Part Time Status |F'art Time j
Entry Date |10/10/2009
Must be HA-NaprAttender Entry Code |10 R Ear=l =
1 Cancel | Save |¢ !

Cancel

You can now view the student’s part-time status in the ‘General’ information screen. The student
will have two “open” status records, one for the Primary site and one for the Part-time site.

File Reports Date: 10/21/2010

NAME - Last |7 First | Devon Middle D
Student ID | 32335 ssID | ssn| - -

Gender | Female ~ | Mickname | Profile | Contacts
General Addresses ] Misc. ] Other l Enroliment l Picture
Exit Date / Code Grd Teacher / Advisor

Entry Date / Code

: 0 09 E1-1st time enr|
A 990 09/ MPart Time [§0A0/2009 NA-Non-Attend

Home Phone Legal Bindings B Ethnicity |N0t Hispanic j
Type hd Race [ American Indian
[~ Unlisted = [~ Asian
[~ Message Only Alerts [ Black
J [ Pacific Islander
Birth Date | 01/01/1995 [ White
15 Years 9 Months old J [ Determined by Observer

m ﬂ Einci-'ﬂ\dd| List | Sgatus‘ Undo | Save ‘ Quit | M m
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Changing Status for an Active Student with Multiple Enrollment

Before the SIS 2000+ program will allow multiple enrollments, the enrollment status of the
selected student must be changed in order to designate the home school site as “Primary site of
multiple sites.” This can be done using the Change Status procedure. If the enrollment status is
not changed, a message box will appear when you try to log into the student’s part-time school to
enroll them. A message box will also appear if you try to add a part-time enrollment at any
school other than the primary site.

Change the student’s status:

e Select the student’s record and click on the Status button.

e To close the student’s status record, select the proper Track. Use the Status field drop-
down box to select “Primary site of multiple sites.” Doing so will specify multiple
enrollment. Fill in the remaining fields with the correct information and click Save.

¢ You will now be able to view the new record in the ‘General’ information screen.

e The student is now ready to be enrolled part-time at another location. Follow the steps
outlined in Part-time enrollment at another location.
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